
 PPP Client Forgiveness FAQ 

1. When do I apply for Forgiveness?
a. Whenever your 8- or 24-week coverage period ends. If you choose a 24 week coverage period, you are

permitted to apply early.
2. Is there a timeline on how soon I need to apply for Forgiveness?

a. Yes, it is a long timeline, you have 10 months to submit for forgiveness after the end of your coverage
period.

3. Where do I send in my Forgiveness application?
a. Send your packages and questions to PPP-Forgiveness@vccva.org.

4. Is VCC still taking applications for PPP loans
a. No, we are no longer taking applications for PPP loans.

5. Am I allowed to choose 24 weeks without prior approval?
a. Yes

6. Are shareholders considered owner-employees?
a. Yes

7. How do I know if I can use the EZ form?
a. If any of these apply, you are eligible to use the EZ form:

i. Applied for the PPP loan as self-employed, an independent contractor, or a sole proprietor with
no employees.

ii. Did not reduce salary or wages for any employee by more than 25% and did not reduce the
number or hours of their employees (excepting laid-off employees who refused an offer to
return).

iii. Did not reduce salary or wages for any employee by more than 25% during the covered period
and experienced reductions in business activity as a result of health directives related to
COVID-19.

8. Do you know when SBA will start accepting applications for forgiveness?
a. No, we are monitoring the situation and will issue an email soon after we receive guidelines for

forgiveness.
9. Do my utilities count as non-payroll?

a. Yes, if they were part of the original use of funds, if they are in the name of the business, and if they
were in service prior to February 15th, 2020.

10. Is there partial forgiveness?
a. Yes, the portion of the loan that is not forgiven will have a 2-year term, 1% interest.
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11. What documents do I need to provide?
a. VCC has provided a checklist of the items we will require, which include the following:

i. Verification of Payroll, pay stubs, payroll reports, IRS tax forms, etc.
ii. Verification of employees

iii. Verification of non-payroll expenses: checks or proof of payment, lease or service 
agreement(s) dated on or before February 15th, 2020
The checklist and other resources can be found here.

12. Where can I find my SBA and Lender number?
a. This can be found on the top of the Promissory note. 

13. The amount allocated to payroll has changed from 75% to 60%, do I need to do anything on the application?
a. No, this is automatic.

https://www.vacommunitycapital.org/navigating-covid-19/paycheck-protection-program-loan-forgiveness/



